o g A~ w Db

10.
11.

12.

13.

aiffs Frd-fasureer Fearha gfades
Annual Performance Appraisal Report
aftss 3 wfass ) sreqaes & v
For Senior and Junior Hindi Translator
H1T-1 /PART |
(AT aRT #RT SATel dTell JATFAH SART / Personal Data-to be filled by Office)

HEUTH/ Fheg; / HEATT I ATH TR OSSR U RN RRRRROPRN
Name of the Institute/Centre/Hqtrs. ..o

atH / Name e
JdATT U /Present Designation e e
HHg / 9T / Group/Division e
Raic 31afr /Period of Report 0] W | (o WN GEY
S &7 ar@ / Date of Birth e R et
FAATT TEATT / Shogg H Aol BT ARG 1 oo

Date of posting to present Institute/Centre

memwmﬂ?ﬁg e ee e ee e et et e

Name of the Post on which directly recruited

AT dded TR (eidel) / Present Pay Level  eeess s aan e sennneees
IAHTT dcfel T (Fdel) H FGFT 1 ARG 1 o

Date of appointment to the Present Pay Level

AT Hel ddsT / Present Basic Pay e ————————————
A F AT Hel I T ARG [ e

Date of acquiring the Present Basic Pay

Aferr 3R @R+ JAeTdar /Academic and Professional Qualifications

a¥ # & & quieafd #T 3@ / Period of Absence from Duty
(eh/a) 3TaPI YT / on Leave e

(@/b) FTRAGTOT TX /on Training  coovveeeereeeiiceieeeeee

(3T/c) Qﬁﬁ'{la'ﬁ?f T /on Deputation ...........oovvviiirininninnnnnn



1.

2.

3.

4.

H1aT-1l /PART-II

orE 3SR &1 9fddesT for@r S §, 38% canl i I & fav
(To be filled in by the Officer reported upon)

(o SRR F s F TE IR F e ¥ e )

(Please read carefully the instructions before filling the entries)

zg RO 3af & ek uread fir a5 dfdres Aegar & [avor &

Provide details of qualifications obtained during the period of this report

fSaft va fawxr
Degree & Subject

e / faeafacare

Institution/ University

ay

Year

I / Fofr
Grade/
Division

zg ROic 3™ & e o uiRretor / @odead / AR / afsar 3nfe & smer forn 3=t

fqavor &

Provide details of Trainings/ Conferences/ Seminars/ Webinars etc. attended during APAR

period (AR ST & oI 3rgeer sits/Add Annexure for extra information)

gfRIaToT / GFAee / AR/ AR 3fe &1 | 3rAfSd $Xet arer 3rafer/Period
faSF Topic of Trainings/ Conferences/ Seminars/ | TITSsT T ATH I / From dsh/To
Webinars etc. Conducted By
THUHR 37T & SRt T arw giRrefor & faavor
Details of Training Imparted during APAR period
few arw gfreor @1 faaRor gfRreToT 3rafey gfRraTor FEATT gfqemfarat
Training Imparted Period Training Institute T&ar

From To No. of

paticipants

TUH H TIAT doh HTSHTAIR & I AR F18T e Agiererdt iR gelewifat s faazor

Details of appointments and promotions held within and outside ICMR from latest to first

f&fa/Position

gHTIT/ 317:!341?T/ Division/
Section

J/From d&/To




5.

6.

R I Frat @1 A@fgica faaxor / Brief description of duties

FE F S TEAFEIAT 3OS T 39« faw fFuiRa 52 g, ar smos fodr fuifRa
R I g 3 (IR / AT A7 3TT T A) FEAT Fr 3S-gH A TATHGBAT F YR W]
AT 3R g 8T FT TRC F el 3Yafed Id¥| (38607 & foIv 39k 9T & fov
¥ &1 A=)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against each target. (Example: Annual Action Plan for your Division)

# 31e fowet St ox RO AT § /| report Upon MY WOrK 10 s

%.9./S.No. A&/ Target 3Udteudl/ HAAT / Achievements/Shortfall




(37) FUAT A 6 H TAIC T AEH/ICSRA/EATAT HT Wiicd # W HAAT &1 G847 #

Jeo@ M| AfE & fr wifta & #S Jremd W@ g ar 7 Fard|

(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in
item 6. Please specify constraints, if any, in achieving the targets.

(@) PUAT 37 FHal 1 T Seo@ HY TAH T 31Tk 3uferdr W@ § IR 3T 39
qrarere & 3 ool |

(B)Please also indicate items in which there have been significantly higher achievements and your
contribution thereto.

(hael YU-T IR AT & FHAURET & [A0) FuaT Seo@ H & FA7T Ydadi Holvst ay &
e gufa e faaeolt AuiRa o 3ra7a Fevst a¥ & 3@Radl av & 31 STadl
as gof a1 & 15 | IR} & ar faaRor e s fr arm & S|

(For Group-A & B employees only)Please state whether the annual return on immovable property

for the preceding calendar year was filed within the prescribed date i.e. 31% January of the year
following the calendar year. if yes, give the date of filing the return.

AT &t aTel SR & gEAER

(Signature of officer reported upon)

TYST & H ATH © oooeeeseessresrsssssrsssssssssssesnses
(Name in block letters)

GCoATH/ Designation .......eeecessssnsnns



HI-11l /Part-111

H&ATcAS Fafientor & fAERoT gfddesT qur gafdieior Wity ary fhar Sier § i 1-10 &

YA WX EIAT TR, STel 1 aed & Aoft &7 J2UT 10 3Tada Aol &1 oo HT ¢l
Numerical grading is to be awarded by reporting and reviewing authority which should be on a

scale of 1-10 where 1 refers to the lowest grade and 10 to the highest.

(FUaT JiATSeAt I 8T § ggel feemiadel 1 T & gg o )

(Please read carefully the Guidelines before filling the entries)

(%) FRA-GROTHA T Hediehe (FH HAET HT AN 40% M)
(a) Assessment of work output (Weightage 40%)

gfadeet

lIBEar
Reporting
authority

CGICCICT)

pe)
SIBEaR
Reviewing
authority

(i) 37eIare @R / Translation Work

Yadlale 3Tefdle, #T QTeaTdell,qegehll A=, chreoT JUr s

fa3eT T AT /Knowledge of terminological, grammatical and
linguistic aspects of translation.

YalkibY $H ST & WA I@A §C foh AT o1 TAR fASsqdH
T W N goar FPaFa w1 anflas @ gur
STERETEIAT Sl Tg STeal dUT TET Jeqdle A JaadT /

Ability to translate with speed and accuracy taking care to see that
faithful rendering of the original does not effect simplicity, natural form
of expression and intelligibility.

YixICYe TSI & Ta®T I HASA HT &THAT U1 GAUETOT Hd
AT GUR HiT AT /

Comprehension of the languages and ability to effect improvement in
the process of meeting.

Ya?kldYz STUMURIRGT SaRT FUR IV 3efdle & few@rg a1g areforar
3R Ffedt & goIrT o gl e & fAT TUwT /

Attention to avoidence of mistakes and defective translation corrected
by the superior officers.

(i) EAASIT S @ aRyuidr/fava & 3R W oEfed R
I™T ST /Accomplishment of planned work/work allotted as per subjects
allotted.

(iii) F1F fAsuresT dr FIfE / Quality of Output.

(iv) TaTElcHs H T IRYUIAN/RY T FTATRIT HRT /

Accomplishment of exceptional work/unforeseen task performed.

A7 #F o FHel AR AoNFIOT / Overall grading on work
output. (Total/7 x 40/100)

wfddes Wt / qaAfdeiicher TfRRRT & gEEr
Signature of Reporting authority / Reviewing Authority




(T) STFA [aANATHT T Hediehel (S #T9T T R -30% BT )

(b)Assessment of personal attributes (Weightage 30%)
IEREGIY
Attributes

giddesT Sty
Reporting authority

gﬂﬁ?—l’lﬁm

Reviewing authority

i) @Y 1 AT/ Attitude to work

i) 3ccRerAcd T arer/ Sense of responsibility

iii) 3TeIRATHeT T 3HI&TOT/ Maintenance of Discipline

iv) TUETOT-G&TATd/ Communication skills

V) siqjed &THGT / Leadership qualities

Vi) Uh T T HIGT F T el ST &TH T

Capacity to work in team

vii) IR THT-ARON $T IFEROT FA Y AT

Capacity to work in time limit

viil) IRER TfFdard Gael/ Inter-personal relations

ix) §HT ©fd td eafFdcal Overall bearing and
personality.

xi) cAfFIIT fAAYATHT W Fel AR Avfrergor

(Fe1/8x30%)/Overall Grading on Personal attributes
(Total/8x30%)

fdidesT TR RT / Yeafdeliehel ITRIRRT & FEATER
Signature of Reporting Authority/ Reviewing Authority

(31) FRACHS WETHAT T Hediehel (SH AT HT HR-30% 1)

(c)Assessment of functional competency (Weightage 30%0)

giddee ST
Reporting
authority

gaﬁﬂﬁmm

Reviewing authority

i) gt RfaEsl, s v degar & a7 #
GishaTT TF 3odch FET TAET I STeThry
Knowledge of rules, regulations, procedures in the area
of function and ability to apply them correctly.

i) AfASCY IISTAT FeATed T &TAAT Strategic planning
ability

iii) T o dr &A1/ Decision making ability

iv) §H-ad &THT/ Coordination ability

V) A9 3Rt A aRd Ta 3R ARa w=
$r &y Ability to motivate and develop subordinates

vi) gger AfFd / Initiative.

vii) SrAicHe HETHAAT T el e Aofishor

(et / 6 x 30%) / Overall Grading on functional
competency (Total / 6 x 30%)

gfddes WfEeRT / qeAfdcichel TRRRT & gEEr
Signature of Reporting Authority/Reviewing Authority

6




HTET-1V /PART-IV

AT
GENERAL

1- STeldT & ATy AFNERY (&l & sy )
Relations with the public (wherever applicable)

YiSTelclT el TaRTehcI3T T TREldcd Ud IASRT deh HERE ) FHudr ool )

(Please comment on the Officers accessibility to the public and responsiveness to their needs)

2- gfrgtor
Training
(FIAT HRARRT T Fenfadr v SRIGHAABT # 3R 3ifts gur iR gefer awer & efe
¥ 34+ 9feor & fav AwRe #:7)

(Please give recommendations for training with a view to further improving the effectiveness and
capabilities of the Officer)

3- Ty & Rufa
State of health

4- HeITISAT
Integrity



5-

7.

giddest ISR GaRT G Hr FATT AAVATHT Hr &R (187 100 rsai H),
o T dT &7 9 FF ST &, HETUROT 3YATSUAl, Agcaqul HAhAdTHAT (FeaT
HIIT-2 &1 5 (31) Td 5 () Td gool Jqlt & Hic 3ifAghy enfaer g

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of
strengths and lesser strength, extraordinary achievements, significant failures (ref: 5(A) &5(B) of Part-2) and
attitudetowards weaker sections.

. IR SITA/3EgRIA STt / GATST & SR @t & Gid &A1 (Foar sae WA

ANt AT GHEIT AT FgAST W foouol Y, I I 39 e iR wewor & v

HTH P RE & )
Attitude towards Scheduled Castes/Scheduled Tribes / Weaker Sections of the Society (Please

comment on understanding of the problems of Scheduled Castes/ Scheduled Tribes / Weaker
Sections of the society only if he/she is dealing with their development and protection).

gfddes & $PI-3 & WS &, @ dU 71 A QU T HRIT & IJUR R Fel Ao
TEITcAS gaifauT|

Overall numerical grading on the basis of weightage given in Section A,B and C in Part-3 of the
Report.

gE&dI&Ty/Signature

R s LT - Rl B 1 -
(Name in block letters)

GCodTH/ Designation .....meeessnnnns



$TT-V /PART- V
(gerdreror rferry v feoqufh)

(Remarks of Reviewing Officer)

1. GereT0T IfhRY & 37efled qal e .o o= SR deh/Length of service

under the Reviewing Authority Officer From.......... to

2. Raiféer Ol garr & 18 3h RAE A $r a8 RO &1 eaaqdes a3
I gl grEfer aeEh O G9fd SidAT R @S & UATd FAT Idhr RAE &

gAdETOT ST HJSE &1/1s the Reviewing officer satisfied that the Reporting Authority has

made his/her report with due care and attention and after taking into account all the relevant
material?

3. 7 Raifdd ot @ fv v donfes Ao @ 39 #@gAd €2 (F9
3HEATT & HAH H HRUT gdld)| FT T SIS HAUA AT FT A A5 & FToh
£?Do you agree with the assessment of the Scientist given by Reporting authority?

(In case of disagreement, please specify the reasons). Is there anything you wish to modify or add?

4. Rafea e g@rT T 1T Hodishad & IR & AV feoufOrdl & @y @Ay feoqolr &Y
aur Feft 3ifeh U T FFATH/RERRT Aied FATh & WIg=T HEt & a7 feoqolr Y|
/General remarks with specific comments about the assessment given by the reporting Authority
and remarks about the meritorious work of the scientist including total marks awarded.

5. &1 deAlfeleh H IS AT of&for, TUl AT HATYUROT 0T IT Aegcl § it faA
& fAU 3d% TIT H T GIi9d A & AT 0l 9 3T Galeadtad ey T

Th? T IS faIY &2/ Has the scientist any special characteristics, and/or any exceptional

merits or abilities which would justify his/her selection for special assignment or out of turn
promotion? Is, so specify

6. Ife NAfET fUFr vad / vadl &7 #eeg §, o Fuar A &9 & Ig 3
N & Far ROfEr 3RER F vadt / tad IRER FT FR-Avaea R Ssger

AR QU g @ Hr § ? /I the officer reported upon is a member of the SC/ST, please

indicate specifically whether the Reporting Authority accessed the performance of the SC/ST
officer fair and just?

&A1& / Signature

TT/Place: (Name in block letters)
et/ Date: T&oATH /Designation ..........o.vveneeneenennnnn..



o fewrd fr A e 715 F 39% @R afte fasaes Jeaes R (vfiesm)
eg ot 1§ § - 39 AT FT YHIOT - 9H
CERTIFICATE BY THE OFFICER REPORTED UPON FOR HAVING SEEN THE APAR

YeIETOT HTUHIRET @RI QU 10 FHoarehel &l Hol 3raelleed Y form Bl
This is to certify that | have gone through the assessment given by the
Reporting/Reviewing Officers in my APAR for the year.................

% FRrE Reoaoh o el

| have no comments to offer

* #3319 3saTaee HeTtd TR Y 3TeT A 15 & & ¢ & dam/dan | dar o
A W Hedieha! / NTST T AY SaRT Tdiehcd HHST ferar ST |

I will submit my representation to the concerned authority within 15 days
from today failing which the assessment / grading may be deemed to have
been accepted by me.

* Sl e A gl 38 @e g
Strike out whichever is not applicable

g¥dr&iy/Signature

TIST &R H TATH | oooeeeeseeeerssrssssssssesssn
(Name in block letters)

UcoaTH/ Designation ...
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(i)

(i)

(iii)

(iv)

v)

(vi)

(vii)

(viii)

TEITCAS AUIHIOT & Y THUAR R & Fay A fenfader
Guidelines regarding filling up of APAR with numerical grading

TR & &7 fafad Faur 3R eaaqds aur 92icd FAT o §U e AT
The columns in the APAR should be filled in with due care and attention and after devoting
adequate time.

Ig 3T T S & R 1 3ty 2 & fhdr gefewor (e s ar faAvansit ar g
AT AofertoT & gfcieper) @l fARISE HAHATIT & AW F Hord O 7 gAicd &7 @
R fear smoem 3k 34 gR 9 3ruar 10 & fREY Aol F ey #§ R[fdse
3Tt & Fey A ey fGar sreem Aoft 1-2 3@t 9-10 ke @iy § 37 3eTa
AT T ot & S ¢l FiRas 4ol gai T g gfdded T Iefdeiishet
TSR FI Ry 3RF &1 et [uRor 3aF wtha 98 T F adAT § FRRA
TR Y JoIeAT F AT AR

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be
adequately justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10
would be justified with respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to
be rare occurrences and hence the need to justify them. In awarding a numerical grade the reporting

and reviewing authorities should rate the officer against a larger population of his/her peers that may
be currently working under them.

TAUHR #T 8 & 10 & g T FfiRor “Scpee” foram Swem qan FEorAefa &

o 3iga urcdie i 0T WA F AT gregies 9 T Srwemm|

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of 9 for
the purpose of calculating average scores for empanelment/promotion.

U‘@UNWGH&TS@@H?@?WW“H@&cm T STuem JAr yredie 7

& Syem|
APARs graded between 6 and short of 8 will be rated as “Very Good” and will be given a score of 7.

THUHR T 4 TAT 6 F Bl & ST T JAHOT “3ar T ATem J2ar gredis 5 fear

SR
APARs graded between 4 and short of 6 will be rated as “Good” and will be given a score of 5.

THUIR $7T 4 & A Fafieror “Yeg” ferar S|
APARs graded below 4 will be given a score of “Zero”

TR #H I3 3iF grar Aeen AR R 3RHRT gart gaer forf@a-fR=or fFar
ST TAT IeTETOT HTASRY SaRT $HAT gfse dr sesf|

The grade point has to be reflected and justified in the pen picture submitted by the reporting officer
and validated by the reviewing officer.

S| sfRedt & vdesm fadr o 8, afe 9 iRy Aeaiwsa & g 7 o 3R
JHATOT-IF 9 gEATER el & §HR AT ¢, df UHIUR @l el 3if86RT, ar rargr
$r ITATT F 3T YATU-9T W T |

In case the Reported upon officer refuses to note the assessment and sign the certificate, it will be
recorded so with certificate by the officer showing the APAR, in presence of two witnesses.
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AHefeldeTsr / ANNEXURE

THUHR H R & / Q@ A & Qv §649 - Groit

TIME SCHEDULE FOR PREPARATION/COMPLETION OF APAR

(ufdaee av - facdig a¥ / REPORTING YEAR - FINANCIAL YEAR)

.. aifafafer / Activity R e & fav FuiRa adra/
S.No. Date by which to be completed
1. Tl FafRat & Reg vdiusm yust &1 f@awor (3rafag | 31% March
v 3RIGAY 7 Rt 31 Sl ¥, 39) / (Distribution | ¢ TP e deel 3 9 AT SM)
of blank APAR forms to all concerned (i.e. to officer to be (& @ehaT / This may be completed
reported upon) even a week earlier)
2. fora sfaery F1 RO sy ot &, 36F ganr sew | 15" April
T Fediha Raifear 3fRsrr & g&qd e/
Submission of Self-appraisal to reporting officer by officer to
be reported upon
3. | RMféer Mty qarr fr 1 R gafdeierst e | 307 June
Hr FEJA AT / Submission of report by reporting officer
to reviewing officer
4. gt 3PN garT RAE qfr e 3R gemasr | 31% July
T WA 3TTeATaT/RET T AT / Report to be completed
by Reviewing officer and to be sent to Administration or CR
Section/cell
3. RaifEa e & faw geest/ Disclosure to the officer | 01% September
reported upon
6. e dr wiftd, Ife S &), THUHR ey ganT AR & wifta # ahE 15
THIUR 9T / Receipt of representation, if any, on APAR by | &=t #/ 15 days from the date of receipt
the APAR Cell. of communication
7. FaTH WITDHRY 1 319UTdGsT 1 3AVT / Forwarding of | 21% September
representations to the competent authority
8. TeTH WITISRT SaRT TG T fAuera / Disposal of | 378ITdesT &1 WIftd T dRIG ¥ Tk
representation by the competent authority AE & T / Within one month
from the date of receipt of representation
9. THIUR el GaRT 3$ATdGeT T HeTH Tl &
o . 15" November
GBI B\?!?-IT/ Communication of the decision of the
competent authority on the representation by the APAR Cell
10. | S& TR & 3ifas ufasdr g1 g sosh, ar 39

g THIUHR H giafsedr §¢ g Sreair / End of entire
APAR process, after which the APAR will be finally on record

30" November
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